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Rochdale and District Mind
3-11 Drake Street
Rochdale
OL16 1RE
peopleandculture@rochdalemind.org.uk

JOB APPLICATION FORM
PERSONAL DETAILS

	What post are you applying for?


	Source of Application (e.g. Indeed, RDM website etc.)

	Surname


	Forename(s)

	Address




	Contact Phone Number


Email address



	Driving Licence Do you hold a full driving license? (please highlight)  Y / N

	 Are you eligible to work in the UK
 (please highlight)      Y  /  N




EDUCATION AND TRAINING
Please give details of your education. Beginning with the most recent.

	Qualifications Gained
	Name of School / College etc.
	Year

	





















	


	















































	




Please list any other relevant training e.g. IT courses, Health and Safety. Starting with the most recent. 

	Qualification / Training / Course Title
	School / College / Training Provider 
	Year

	

















	
	





EMPLOYMENT HISTORY
Please provide us with details of your employment history including paid and unpaid work. Starting with your most recent employment.

Your Current or most recent employer

	
Most Recent Employer (name and address)

	
Job Title and Summary of Duties 
	
Dates

	

	
	
















Earlier employment

	
Employer (name and address)

	
Job Title and Summary of Duties 
	
Dates

	

	
	



































ABOUT YOU 
Please use this space to tell us why you think you are suitable for the post you are applying for e.g. personal qualities, skills, relevant experience etc.

Please address each point of the Personal Specification, referencing the Job Description: 





















































MORE ABOUT YOU
Please tell us about any other information you feel is relevant, including any involvement or experience you may have with voluntary organisations, committees, professional bodies etc.
























		



REFERENCES
Please provide us with details of two people who we could ask for a reference.  We may ask them before an employment offer is made.  We will not ask your current employer until we get your permission.

References from relatives are not accepted.  Wherever possible,  please provide at least one reference from your current or most recent employer (not relatives and one to be your present or most recent employer) who we could ask for a reference, after getting your permission.

Name:

Occupation:

Address:



Phone Number:

Email:
Name:

Occupation:

Address:



Phone Number:

Email:


















INTERVIEW ARRANGEMENTS AND AVAILABILITY

If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.


Are there any dates when you will not be available for interview?


When can you start working for us?







Please let us know below if you have a relationship with any existing member/s of staff, trustee/s or volunteer/s at Rochdale and District Mind.
This includes being a family member, friend, partner etc.







DISCLOSURE BARRING SERVICE CHECK
All prospective employees of Rochdale and District Mind will be required to complete an appropriate level of Disclosure and Barring Service check required for the role and provide two satisfactory references before any period of employment begins. This is in line with our safeguarding policies and procedures, as many of the roles at Rochdale and District Mind involve working with vulnerable groups.
Rochdale and District Mind will not be provided with the results of the DBS Disclosure Application, but rather these will be sent only to you and to the registered organisation who carry out DBS checks on our behalf. 
A previous conviction does not automatically prevent employment.  Applicants whose offences are unrelated to the role, or do not create a risk in the position for which they are applying, will not be refused posts on that basis.	Comment by Kate Davies-Poole: I have put proposed wording below this para in tracked for you to consider.

Any information disclosed will be treated in the strictest confidence and will be discussed with you directly prior to any employment. 

If the role you have applied for is covered by the Rehabilitation of Offenders Act 1974, please complete the attached Criminal Record Declaration Form. 

CANDIDATE DECLARATION

I confirm that to the best of my knowledge all the information given in my application is accurate and I am in possession of all the certificates relating to the qualifications I claim to hold.

I accept that providing deliberately false information could result in my dismissal.

Name of Applicant		……………………………………………………

Signature of Applicant		……………………………………………………

Date				……………………………………………………

Please email completed applications to peopleandculture@rochdalemind.org.uk or post to the address at the top of this form.

MONITORING INFORMATION
We collect the following information so we can monitor how far our team represents the diverse communities of Rochdale, and work towards fair recruitment for all groups.

	How would you describe your age?

		☐ 0 – 24 years
	
	☐ 25 – 44 years

	☐ 45 – 64 years
	
	☐ 65+ years

	
	
	
	☐ Do not wish to state




	How would you describe your gender?

		☐ Female
	
	☐ Male

	☐ Non-binary
☐ Do not wish to state
	
	☐Other (please state):


	
	
	
	




	Do you identify as transgender? ☐ Yes	☐ No		☐ Prefer not to say

	

	How would you describe your ethnic origin?


	[bookmark: _Hlk142485082]   White:
	☐ White British
	Black:
	☐ Black African

	
	☐ White Irish
	
	☐ Black Caribbean

	
	☐ Gypsy or Irish Traveller
	
	☐ Black Other:
	

	
	☐ White Other:
	
	Mixed:
	☐ White and Black Caribbean

	   Asian:
	☐ Pakistani
	
	☐ White and Black African

	
	☐ Bangladeshi
	
	☐ White and Asian

	
	☐ Chinese
	
	☐ Mixed Other:
	

	
	☐ Indian
	Other:	
	☐ Arab

	
	☐ Asian Other:
	
	
	☐ Other ethnic group (please state):

	
	
	
	

	
	☐ Do not wish to state
	
	




	How would you describe your sexual orientation?


	
	☐ Heterosexual
	
	☐ Bisexual

	
	☐ Lesbian
	
	☐ Gay

	
	☐ Other:
	
	
	☐ Do not wish to state



	Do you have a disability?


	
	☐ Mental health condition
	
	☐ Other:
	

	
	☐ Physical disability
	
	☐ No disability

	
	☐ Learning disability
	
	☐ Do not wish to state



	





How would you describe your religious beliefs?


	
	☐ None
	
	☐ Muslim

	
	☐ Christian
	
	☐ Sikh

	
	☐ Buddhist
	
	☐ Jewish

	
	☐ Hindu
	
	

	
	☐ Other:
	
	
	☐ Do not wish to state



	
How would you describe your relationship status?


	
	☐ Married
	
	☐ Single

	
	☐ Co-habiting
	
	☐ Civil partnership

	
	☐ Other:
	
	
	☐ Do not wish to state



	How would you describe your residency status?


	
	☐ British citizen
	
	☐ Asylum seeker

	
	☐ EU National
	
	☐ Foreign student

	
	☐ Refugee
	
	☐ Destitute

	
	☐ Other:
	
	
	☐ Do not wish to state




Have you served in the Armed Forces? 	Yes ☐       No ☐

Are you a carer? 					Yes ☐       No ☐


Do you have lived experience of mental health or emotional wellbeing problems?
			☐ None	☐ Self	☐ Close friend or family

Have you ever used the services provided by Rochdale and District Mind?
			☐ Yes	☐ No		☐ Prefer not to say
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